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No. of 
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1 Attach Receipt Summary Worksheet if there are multiple expenses for Lodging, Transportation & Others and applicable receipts. TOTAL CLAIM*

ACCOUNT CODE SUBCODE P/F/N AMOUNT ACCOUNT CODE SUBCODE P/F/N AMOUNT ACCOUNT CODE SUBCODE P/F/N AMOUNT

I certify that I incurred the above expenses for these trips. TOTAL*

     Traveler                                                         Date                                     Approving Authority                                       Date                                   Fiscal Officer, FO Code               Date 

B.U. No. P.R. No. Type Traveler’s Title Department Vendor Code Voucher No.
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