DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

NON-LAG PAYROLL (BARGAINING UNIT 07) F54, F58, F68, F94

NON-LAG SCOPIS PAYROLL FF5
INPUT/ DOCUMENT DUE DATES FOR CALENDAR YEAR 2009

NON-LAG (Faculty) P/R# F54, Direct Deposit
F58, F68, F94 OVERLOAD (FF5)

PNF, G2, W/C, TDB New Hires Changes Scan Sheets

Changes, G2, W/C, Teﬁi;::;:to o bt Dept Input JDept Input on] Submit Scan

TDB, Tax Forms to on SCOPIS | SCOPIS Web | Sheets to

Payroll by 11:00 |Fayroll by 11:00} Payroll by 11:00 Webby | by 11:00aM | Payroll by

PAY PERIOD PAY DATE AM on AMon* am on: PAY PERIOD PAY DATE { 11:00AM on on 11:00 AM on
810109 - 0135091 B1A6/69 12419408 122408 12124408 12/36/08 - 1243368 | 01509 12/18/08 12/30/08 12/36/08
01/16/05 - 013108 ] 01436409 8107469 834469 6144469 816109 - BIABH0 1 0330468 61/05/6% 0315469 811509
62/81/08 - 05081 0243/05 0322109 04/28/09 01/28/0% 0316/09 - 813109 1 02A3/49 632169 01/36/65 63/36/69
62/16/09 - QMRS | BHOS 62/06409 02A6/65 82/16/69 62/0409 - 0245409 1 8227409 62/04/09 62A2/60 02/12/69
03/630% - 0345/0%] 8343/09 B2/23469 82/25/09 82/25/09 02f16/09 - 02A28{09 1 B3A3/09 02418409 82/27/6% 0227058
03416405 - 0331081 63/3169 H3410/69 8341209 6342409 6340H09 - 634549 ) 6381409 63/04/09 83/13/6% 03433469
04/0409 - B445/08] B4H5/69 03/24/09 0342709 03/27/65 03£16/09 - 03/31/09 | 0445469 63418465 833409 03/3108
04/16/05 - 04/30/091 04/36/0% 04/08/09 0443/65 B8443/658 04009 - 044509 ] 04436409 64763405 B84H5/09 04HE/H9
05/03/09 - OBABH9] 65A5/6% B04/23/6% 64/23/89 B4/28/6% B4A6/09 - B4/36/08 | 0545409 04426469 084/36/09 84/36/0%
0546/63 - 05314001 05/29/9 65/08/6% 05A43/69 05A2/89 05/0+09 - 05A5/09 1 05/25/09 65/05/09 05/14/69 05/34/69
06/0103 - 06/15/091 BeA5/6S 65/22/09 85427469 B5/27/03 056408 - 0531691 B6A5H% 05/45/09 65429469 05/29/65
06/16/09 - 06/30/09] B6/30/09 06/08/69 B6412/09 06112409 06/01/09 - 06/15/09 1 06/30/09 06403405 06/15/09 B6/15/69
840108 - O7A5/0] 0H15/08 B6/19/69 96/15/09 B6H5/99 06/16/09 - D6/30{09 | B7A35/09 0618409 06/36/09 06/36/09
016408 - BZ3HOG| 073169 62409469 87409409 67/09/69 OHOHOS - GZHGH0 | 6743109 87406408 07548 G509
084002 - BRABHOS| 08444469 07£23/09 G309 e G700 - G73HO3 | 684409 8726489 713103 831403
08/36/09 - 8834001 08/3169 88/07/68 68407409 B8/07/69 084009 - O345/09 | 683H69 08405409 98114709 68434408
05/03:/08 - 6945/08] B945/69 08/24/5% 08724469 0872469 08/36/09 - 0843309 1 0945/69 08/19/0% 98/31/09 0843169
05/16/08 - 09/30/081 05/36/09 69/84/09 09/04/69 69/04/69 65/04/09 - 8945091 09/36/0% 09/63/09 05415469 0945/09
16/61/69 - 1045/65| 184S 05/21/69 09128468 05/28/69 69/16/09 - 89/30/09 | 1045409 65418469 09/36/6% 09/436/69
1046409 - 103308 | 18430409 16/06/09 1043408 16/43/0% 16/03/09 - 1045465 1 16/30/409 18/05/09 16415409 16435409
11/01/09 - 11/15/09] 11/13/09 10/22/09 10/26/09 10/26/09 10/16/09 - 10/31/09 11/13/09 10/20/09 10/29/09 10/29/09
11/16/09 - 11/30/09} 11/30/08 11/05/09 11/10/09 11/10/09 11/01/09 - 11/15/09 11/30/09 11/03/09 11/13/09 11/13/09
12/01/09 - 12/15/09} 12/15/09 11/20/09 11/25/09 11/25/09 11/16/09 - 11/30/09 12/15/09 11/17/09 11/30/09 11/30/09
12/16/09 - 12/31/09} 12/31/09 12/07/09 12/11/09 12/11/09 12/01/09 - 12/15/09 12/31/09 12/03/09 12/15/09 12/15/09
01/01/10 - 01/15/10} 01/15/10 12/23/09 12/28/09 12/28/09 12/16/09 - 12/31/09 01/15/10 12/18/09 12/30/09 12/30/09

* - If documents are not submitted by this date, CALL terminations and leave without pay into UH Payroll Office (808) 956-7444

revised as of 10/30/2009
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LAG PAYROLL - F53, F57, F67, F95, F65, F66
DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

PNF, G2, W/C, TDB Fringe Direct Deposit

Chg, G2, W/C, New Hires,
TDB, Tax Forms] Terminations* [D55, Meals, T/A] Form D-60 to
to Payrollby | toPayrollby | toPayroll by [Payroll by 11:00
PAY PERIOD PAY DATE 11:00 AM on 11:00 AM on 11:00 AM on AM on

870409 - OZHAS5/0% 0720/09 06419409 86/19/05 067/63/89 06H15/09
8416/09 -  8H3409 08/05/69 G709/09 084/69/09 B9 8769/09
088/01/09 -  08A5/09 08/20/09 87£23/069 07/23/09 88/64/69 87423409

10/16/09 -  10/31/09 11/05/09 10/66/09 1043409 16/26/69 1043189
11/01/09 -  11/15/09 11/20/09 16/22/069 10/26/09 11/03/09 10/26/09
11/16/09 -  11/30/09 12/04/09 11/05/09 11/10/09 11/17/09 11/10/09
12/01/09 - 12/15/09 12/18/09 11/20/09 11/25/09 12/03/09 11/25/09
12/16/09 - 12/31/09 01/05/10 12/07/09 12/11/09 12/17/09 12/11/09
01/01/10 - 01/15/10 01/20/10 12/23/09 12/28/09 1/4/10% 12/28/09

* . If documents are not submitted by this date, CALL terminations and leave without pay
to the Payroll Office (808) 956-7444 as soon as possible

*tentative

revised as of 10/30/2009
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LAG (AFTER-THE-FACT) PAYROLL - F55, F59, F69, F77, F78, F6N, F6O
DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

F55, F59, F69, F77, F78 F6N,F60 | Direct Deposit
New Hires, i
g;;ng;s', G2 WIG, Terminations to] Report LWOP Di:ng; pNI:O[l;i); to | Form D-60to
, Tax Forms to 4 4 ’
Payroll by 11:00 AM| Payroll by 11:00] to Payrollby | Meals, T/A to |Payroll by 11:00} Payroll by 11:00

PAY PERIOD PAY DATE on AMon* 11:00 AM on: | Payroll by 11:00]  AM on ™ Am on:
12416/08 - 13108 | ox/20/09 12/19/08 12/24/08 01/02/09 01/02/09 01/02/69 12/24/08
0406309 - 0445/09 02/05/09 9367109 03434/09 32109 91/20/09 081/26/69 914/14/09
83609 - 0431409 02/20/09 0122/09 04/28/09 92/03/09 02/03/09 02/03/09 28190
02/01/09 - 0215/09 093/05/09 092/06/09 092/10/09 02/38/09 02/18/09 0248109 02/16/09
0236409 - 2/20/2000 03/20/69 62/23/09 02/25/09 03403709 03/04/09 03/04/09 082425469
03404069 - 08345/09 94/03/09 09341609 9312109 934709 9318109 0348/09 83/42/09
93H6/09 - 03/3109 04/206/89 093/24/09 0312709 04/62/69 04/02/09 04/02/09 8312209
04/030% - 04/115/09 05/05/09 0408109 0443/0% 041709 0437108 8444769 0441309
0446/09 - 04/36/09 05/20/09 084/23/09 0428089 05/04/09 05/05/09 05/05/09 04/28/09
85/0309 -  9515/09 06/05/09 65/08/09 9542/09 05/19/09 05/20/09 095/20/09 05/12/09
05116469 - 05/3109 06419409 05/22/09 95/27109 06/02/09 06403709 0663109 052709
06/01/09 -  06/45/09 Q40209 06/08/09 06/12/09 0643709 9617109 8644709 06412409
06416409 - 06/30/09 97/20/09 0619409 06/19/09 0701409 0701109 Q209 B6/19/69
07609 - BZA5/09 08£05/09 97/09/09 8705409 824409 G709 827189 8709469
87436/09 - 073409 68/20/69 9723/09 97£23/09 08/04/09 08/04/09 88/04/09 9723109
0804109 -  0845/09 09/04/69 9807109 08167169 08/18/99 0848/09 081809 08/07/09
0846409 - 08/3109 0948409 08/24/09 09812409 099/02/09 85/02/09 05/02/69 08/24/09
09/040% -  0845/09 10/05/09 09/04/09 09/04/09 09/17469 994709 89447409 09/04/09
091609 - 09/30/09 16/20/09 09/21/69 8928/09 16/02/09 10/62{09 36£02/069 09/28/00
10/01/09 - 10/15/09 11/05/09 16/06/09 10/13/09 108419409 10/20/09 10/26/09 104309
10/16/09 - 10/31/09 11/20/09 16/22/09 10/26/09 11/03/09 11/03/09 11/03/09 16/26/09
11/01/09 - 11/15/09 12/04/09 11/05/09 11/10/09 11/17/09 11/17/09 11/17/09 11/10/09
11/16/09 - 11/30/09 12/18/09 11/20/09 11/25/09 12/02/09 12/03/09 12/03/09 11/25/09
12/01/09 - 12/15/09 01/05/10 12/07/09 12/11/09 12/17/09 12/17/09 12/17/09 12/11/09
12/06/09 - 12/31/09 01/20/10 12/23/09 12/28/09 01/04/10 1/4/2010* 1/4/2010* 12/28/09

* - If documents are not submitted by this date, CALL terminations and leave without pay into UH Payroll Office (808) 956-7444
** - Hours submitted should be for actual hours worked. DO NOT PROJECT HOURS.

*tentative

revised as of 10/30/2009
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