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7.     CONTRACTS AND GRANTS 
 
7.1 MAIN MENU 
The Contracts and Grants Main Menu has two sections.  The left section contains features that are specific to 
contracts and grants.  The right section contains features from the Financial Accounting module.  All users have 
access to all the features.  To access a feature, click on the bolded description. 
 

 
Figure 7.1 – Contracts and Grants Main Menu 

 
7.2 ROLES 
The Financial Accounting and Contracts and Grants applications have only one role, eFMIS General (G).  All 
Purchasing users also have access to Contracts and Grants.  If a user does not have any Purchasing role(s) but has 
the eFMIS General role, the Financial Accounting Main Menu will be displayed upon successful login.  To get to 
Contracts and Grants, click on the link in the eFMIS header. 
 

 
Figure 7.2 – eFMIS header 

 
7.3 ACCOUNT ACCESS 
The account access is determined by the user’s FMIS account security.  The system verifies the user’s access to the 
account in FMIS prior to returning any data on the web page.  Users must have access to payroll screen(s) in FMIS in 
order to view any payroll data in Contracts and Grants.  Additionally the system will only return accounts that have 
records in the CGS module in FMIS. 
 
7.4 NAVIGATIONAL LINKS 
On every page there is a ‘Return to Main Option’ navigational link at the top right.  This link will return to the Contracts 
and Grants Main Menu.   
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7.5 INQUIRE ON BUDGET STATUS REPORT 
The Inquire on Budget Status Report feature is used to display the attribute and balance information for an account.  
The information is similar to screens 006, 606 and 619, in FMIS.  To use this feature, click on the menu option. The 
system will return a listing of the first 50 CGS SL accounts that the user has access to. 
 

 
Figure 7.3 – Inquire on budget status page 

 
The initial list is sorted by account number.  The listing can be re-sorted by clicking on any of the column headers.  
Clicking on the same column header will toggle the sequence from ascending to descending as indicated by the 
arrow.  The Previous Matches, Next Matches and page number links are used to display different portions of the list. 
 
There are also search fields to filter the list or find other accounts.  Entering data in more than one search field will 
narrow the result set.  A limit of 50 records will be returned. 

• Account Code – Either starting values or the complete account code may be entered. 
• Campus – Select a campus from the selection box. 
• FO Code – Enter the five-digit FO code. 
• Fiscal Year – Enter the fiscal year.  If no fiscal year is specified, the current fiscal year will be used. 
• Processing Month – Select the processing month that you want balances as of. 
• Records Per Screen – To display more than 10 records per screen, select a different value from the selection 

box.  
 
Clicking on Search or pressing ENTER will initiate the search. 
 
To select an account, click on any portion of the text.  The system will return the Budget Status page. 
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Figure 7.4 – Budget Status page 

 
The Budget Status page has general attribute information at the top and balance details in the middle.  Buttons for the 
functions are at the bottom.  A navigational link ‘Search for other account’ is provided at the top left. This link will 
return to the Inquire on budget status page with the initial listing of accounts.  There is also a ‘Top of Listing’ link at the 
bottom of the balance section.  This link will shift the page to the top of the attribute section. 
 
The balances are summarized by budget pool totals with appropriate subtotals. 
  
Additional attribute information can be viewed by clicking on the account number.  This will display the Account 
Attribute page. 
 

 
Figure 7.5 – Account attribute page 

 
The Account Attribute page displays all the attributes that would be found on either screen 006 or 606 in FMIS.  To 
return back to the Budget Status page, click on the navigational link, ‘Return to account’, at the top left of the page. 
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Award attribute information can also be displayed by clicking on the award number.  This will display the Award 
attribute page. 
 

 
Figure 7.6 – Award attribute page 

 
The Award Attribute page displays the attributes that would be found on screen 604 in FMIS.  To return back to the 
Budget Status page, click on the navigational link, ‘Return to account’, at the top left of the page. 
 
7.5.1 FUNCTIONS 
 
7.5.1.1 Open Commitments 
The Open Commitments function will display a listing of any outstanding commitments. The information is similar to 
what is displayed on screen 021 in FMIS. 
 

 
Figure 7.7 – Open commitment page 

 
To return back to the Budget Status page, click on the navigational link, ‘Return to Account’, at the top left of the page. 
 
7.5.1.2 RCUH Suspense 
The RCUH Suspense function will display any transactions that are posted to the RCUH Financials but have not been 
accepted by FMIS.  These transactions are transmitted to FMIS via the FREDI feed. 
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Figure 7.8 – RCUH Suspense page 

 
To download the data, click on the Download Data button.  The system will generate a comma separated values file 
which can be saved or opened directly in Excel.  The data downloaded is what is displayed on the screen.  The file 
generated is named account_RCUH.csv. 
 
7.5.1.3 Subcode Summary 
The Subcode Summary function will display the budget status information with balances by subcode.  This information 
is more detailed than the budget pool totals that is initially displayed.  The same display is retrieved from the Inquire 
on budget status subcode summary feature.  See that section for details. 
 

 
Figure 7.9 – Subcode summary page 
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7.5.1.4 Download Data 
The Download Data function is used to download the information displayed on the page.  The system will generate a 
comma separated values file which can be saved or opened directly in Excel.  The file generated is named 
account.csv. 
 

 
Figure 7.9 – Download prompt 

 
To open the file in Excel, click on the Open button.  To save the file, click on Save. 
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7.6 INQUIRE ON BUDGET STATUS SUBCODE SUMMARY 
The Inquire on Budget Status Subcode Summary feature is used to display the attribute and balance information for 
an account.  The information is similar to screens 006, 606 and 619, in FMIS.  The difference between this feature 
and the Budget Status Report feature is that this feature lists balances by subcode whereas the Budget Status Report 
feature lists balances by budget pool.  To use this feature, click on the menu option. The system will return a listing of 
the first 50 CGS SL accounts that the user has access to. 
 

 
Figure 7.10 – Inquire on budget status subcode summary 

 
This page is exactly the same as the Inquire on budget status report page.  See that section for details. 
 
When an account is selected, the system displays the Subcode Summary page.  This display is similar to what is 
displayed when the Subcode Summary button is clicked from the Budget Status Report page. 
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Figure 7.11 – Subcode summary page 

 
Similar to the Budget Status Report page, the Subcode Summary page provides access to additional attribute 
information by clicking on the account or award. 
 
7.6.1 FUNCTIONS 
 
7.6.1.1 Open Commitments 
The Open Commitments function operates the same as in the Inquire on Budget Status Report section.  See that 
section for details. 
  
7.6.1.2 RCUH Suspense 
The RCUH Suspense function operates the same as in the Inquire on Budget Status Report section.  See that section 
for details. 
 
7.6.1.3 Current Month Activity 
The Current Month Activity function will display a listing of the transactions for the current month.  The information is 
similar to what is displayed on screen 027 in FMIS. 
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Figure 7.12 – Current month activity page 

 
To return back to the Subcode Summary page, click on the navigational link, ‘Return to Account’, at the top left of the 
page.  To download the data, click on the Download Data button.  This will generate a comma separated values file 
which can be saved or opened directly in Excel. 
 
The data downloaded is what is displayed on the screen.  The file generated is named account_trans.csv. 
 
The system has a limit of 150 transactions.  If the query returns more than 150 transactions, the last detail line will 
display ‘*** More transactions available’ instead of ‘End of data’.  Both the online display and the download have the 
150 record limit. [This is a limitation with the Broker buffer size.  The programs would need to be modified to 
recursively call until all the transactions are sent by passing last/next isn values.] 
 
7.6.1.4 Detail Payroll 
The Detail Payroll function displays the current month’s detail payroll charges.  The payroll data is summarized by 
salary categories.  Only users with access to the FMIS payroll screens can access this function. 
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Figure 7.13 – Detail payroll page 

 
To return back to the Subcode Summary page, click on the navigational link, ‘Return to Account’, at the top left of the 
page.  To download the data, click on the Download Data button.  This will generate a comma separated values file 
which can be saved or opened directly in Excel.  The data downloaded is what is displayed on the screen.  The file 
generated is named account_payroll.csv. 
 
The system has a limit of 150 transactions.  If the query returns more than 150 transactions, the last detail line will 
display ‘*** More transactions available’.  Both the online display and the download have the 150 record limit. [This is 
a limitation with the Broker buffer size.  The programs would need to be modified to recursively call until all the 
transactions are sent by passing last/next isn values.] 
 
7.6.1.5 BSR 
The BSR function will display the Budget Status Report page which displays similar information but has balance totals 
summarized by budget pools.  The same display is retrieved from the Inquire on budget status report feature.  See 
that section for details. 
 

 
Figure 7.14 – BSR page 
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7.6.1.6 Download Data 
The Download Data feature will generate a comma separated values file which can be saved or opened directly in 
Excel.  The data downloaded is what is displayed on the screen.  The file generated is named account.csv. 
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7.7 INQUIRE ON CONSOLIDATED BUDGET STATUS REPORT 
The Inquire on Consolidated Budget Status Report feature is used to display attribute and balance information for a 
consolidation of account(s).  The consolidation could be an award id or an account rollup code.  The information is 
similar to what is on screen 618 in FMIS. 
 

 
Figure 7.15 – Consolidated Status selection page 

 
The selection fields are: 
Consolidation ID – The complete 5-digit award ID or account rollup code must be entered 
Consolidation Option – Select the consolidation option for the consolidation ID from the selection box 
Processing Month – Select the processing month that the balances should be as of 
Fiscal Year – Enter the fiscal year.  If no fiscal year is specified, the current fiscal year will be used 
 
To initiate the query, click on View Consolidation or press ENTER. 
 

 
Figure 7.16 – Consolidated budget status page 

 
The page has attribute information about the consolidation ID at the top.  In the middle is the consolidated balances 
by budget pool.  At the bottom is a listing of the account(s) in the consolidation with balances for each account.  There 
is a navigational link at the top right, ‘Listing of Consolidated Accounts’, which will shift the display to the portion of the 
page that has the account listing. 
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To download the data, click on the Download Data button.  This will generate a comma separated values file which 
can be saved or opened directly in Excel.  The data downloaded is what is displayed on the screen.  The file 
generated is named consolidationid.csv. 
 
The system has a limit of 325 accounts per consolidation.  If the query returns more than 325 accounts, the budget 
pool balances will be displayed but the listing of accounts will not.  Both the online display and the download have the 
325 account limit. [This is a limitation with the Broker buffer size.  The programs would need to be modified to 
recursively call until all the accounts are sent by passing last/next isn values.] 
 
To select another consolidation, click on the navigational link at the top left, ‘Select other consolidation’. 
 
 



eFMIS - Design Document [07/07/2005] 

Page 14 of 17 

7.8 INQUIRE ON TRANSACTION DETAIL 
The Inquire on Transaction Detail feature is used to retrieve a listing of transactions for an account for a specified 
period.  This feature is the same as the one in the Financial Accounting module.  The system limits the query to 150 
records.  The selection fields can be used to filter the list. 
 

 
Figure 7.17 – Transaction detail selection page 

 
The selection fields are: 

• Account Code – The complete account code must be entered. 
• Subcode – The complete subcode must be entered.  If nothing is entered, the system will return all subcodes 

for the specified account. 
• Campus – Select a campus from the selection box. 
• Starting Month – Select the starting processing month for the transactions.  The default is the current month. 
• Ending Month – Select the ending processing month for the transactions.  The default is the current month. 
• Fiscal Year – Enter the fiscal year.  If no fiscal year is specified, the current fiscal year will be used. 

 
Clicking on View Transactions or pressing ENTER will initiate the query. 
 

 
Figure 7.18 – Transaction detail page 
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The transaction detail page displays information similar to what is on screen 027 in FMIS.  This display is the same as 
the Current Month Activity display from the Budget Subcode Summary page.  The difference is this query can display 
selected periods whereas the current month activity just displays the transactions for the selected month. 
 
To download the data, click on the Download Data button.  This will generate a comma separated values file which 
can be saved or opened directly in Excel.  The data downloaded is what is displayed on the screen.  The file 
generated is named account_trans.csv. 
 
The system has a limit of 150 transactions.  If the query returns more than 150 transactions, the last detail line will 
display ‘*** More transactions available’ instead of ‘End of data’.  Both the online display and the download have the 
150 record limit. [This is a limitation with the Broker buffer size.  The programs would need to be modified to 
recursively call until all the transactions are sent by passing last/next isn values.] 
 
To select another account, click on the navigational link at the top left, ‘Select other transactions’. 
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7.9 INQUIRE ON PAYROLL DETAIL 
The Inquire on Payroll Detail feature is used to retrieve a listing of payroll charges for an account for a specified 
period.  This feature is the same as the one in the Financial Accounting module.  The system limits the query to 150 
records.  The selection fields can be used to filter the list. 
 

 
Figure 7.19 – Payroll detail selection page 

The selection fields are: 
• Account Code – Enter the complete six-digit account code 
• Campus – Select a campus from the selection box 
• Starting Date – Date must be specified in MM/DD/YYYY format 
• Ending Date – Date must be specified in MM/DD/YYYY format 

If only one date (starting or ending) is specified, then it is used for both dates. 
 
Clicking on View Detail Payroll or pressing ENTER will initiate the query. 
 

 
Figure 7.20 – Payroll detail page 

 
The payroll data is summarized by salary categories.  Only users with access to the FMIS payroll screens can access 
this function.   
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To download the data, click on the Download Data button.  This will generate a comma separated values file which 
can be saved or opened directly in Excel.  The data downloaded is what is displayed on the screen.  The file 
generated is named account_payroll.csv. 
 
The system has a limit of 150 transactions.  If the query returns more than 150 transactions, the last detail line will 
display ‘*** More transactions available’.  Both the online display and the download have the 150 record limit. [This is 
a limitation with the Broker buffer size.  The programs would need to be modified to recursively call until all the 
transactions are sent by passing last/next isn values.] 
 
To select another account or pay period, click on the navigational link at the top left, ‘Select other pay period’. 
 
 


