DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

NON-LAG PAYROLL (BARGAINING UNIT 07) F54, F58, F68, F94

NON-LAG SCOPIS PAYROLL FF5
INPUT / DOCUMENT DUE DATES FOR CAQENDAR YEAR 2009

NON-LAG (Faculty) P/R# F54,

Direct Deposit &

F58, F68, F94 Tax Forms OV'éRLOAD (FF5)

PNF, G2, W/C, TDB New Hires Changes Scan Sheets

Changes, G2, New Hires, |Form D-60, Forms Dept Input |Dept Input onf Submit Scan

W/C, TDBto |Terminations to] W-4 & HW4 to on SCOPIS | SCOPIS Web | Sheets to

Payroll by 11:00 [Payroll by 11:00 Payroll by 11:00 Webby | by 11:00AM | Payroll by

PAY PERIOD PAY DATE AMon AMon* am on: PAY PERIOD PAY DATE | 11:00AM on . on 11:00 AM on
OHOLO8 - O3AB09| 0145465 12/19/08 1224/08 12424408 12A46/08 - 123108 | O+HBA9 12118108 | 12436408 +2/36/08
01609 - 8373368 | 6143049 03707409 851403 8344409 816308 - 61549 | 61430409 0305498 01/15/09 05409
02/63/09 - 82HE/68| 0243409 B322/09 0328108 0328109 0609 - 833108 | 0243409 03421409 ‘61439%99 83/30/68
02/16/09 - 02/28/09| 02427409 B2/06/09 02A06/69 62/16/0% 629 - 02A5/09 | 6227409 02404163 2A2B9 02/12/09
03/0109 - 83/16/%| 034349 02423409 62425405 02/25/09 62446409 - 02/28/08 | 0343/09 824808 | 0242709 62427409
03116409 - 63/31/08| 63/31/09 63413409 03/12/09 0342163 03404409 - 0345/08 ] 034109 B3/64/63 ‘03/-}31‘99 03413169
84401409 - B4H5/09] 044505 03424409 0327405 03427409 0346/09 - 63/33/08 | 04/15/09 0348408 | 6343109 63/33/08
04/416/09 - 044304091 04/36/09 84,0808 84413403 84413409 0440108 - 84454091 04/36/09 8403/0% 59474«57‘99 B84/345/09
05/61/09 - 05/15/08] 05A15/09 B84/23/09 B84/28/09 54428103 04/16/09 - 04/30/09 | 0545/09 04/26/0% ' 04/30/09 84/36/09
0546/09 - 05/31/09] 05/29/09 65/68/09 095412109 0643209 05/01/09 - 05H5/091 85/20/09 05/05/0% . B5/14/09 05/14/69
06/61/09% - D6HB/09] 0645/09 05/22/09 85/27199 05/27409 0546409 - 053109 1 064509 05/13/0% ' 05/29/09 05/29{09
B6/16/09 - B56/30/09] 06/30/09 8608109 B86A12/09 96412499 06/01/09 - 06A5/09 1 66/30/092 06/03£0% | B6/45/09 96415/08
07401408 - BZA5/081 074B/09 06/15/0% 06/15/09 86449409 06436408 - 06/30/09 | 674509 96/18{09 - 06/30/09 86/30£09
OF16/08 - 073109 ] 073409 B2£05/0% G709/ 07£69/09 876408 - 67A5/9 | 67431409 87106109 015409 B9
098/61/09 - O8A5/09] 0844/09 62423/09 823109 7123109 8416409 - 67431/89 | 634449 87£20/05 ' G7/31/09 07431409
08416/09 - 08/31/09] 08/31/09 0807409 68/07409 0807409 08/01/09 - 08/15/09 08/31/09 08/05/09 308/14/09 08/14/09
09/01/09 - 09/15/09] 09/15/09 08/24/09 08/24/09 08/24/09 08/16/09 - 08/31/09 09/15/09 08/19/09 - 08/31/09 08/31/09
09/16/09 - 09/30/09} 09/30/09 09/04/09 09/04/09 09/04/09 09/01/09 - 09/15/09 09/30/09 09/03/09 109/15/09 09/15/09
10/01/09 - 10/15/09} 10/15/09 09/21/09 09/28/09 09/28/09 09/16/09 - 09/30/09 10/15/09 09/18/09 - 09/30/09 09/30/09
10/16/09 - 10/31/09} 10/30/09 10/06/09 10/13/09 10/13/09 10/01/09 - 10/15/09 10/30/09 10/05/09 . 10/15/09 10/15/09
11/01/09 - 11/15/09} 11/13/09 10/22/09 10/26/09 10/26/09 10/16/09 - 10/31/09 11/13/09 10/20/09 10/29/09 10/29/09
11/16/09 - 11/30/09} 11/30/09 11/06/09 11/10/09 11/10/09 11/01/09 - 11/15/09 11/30/09 11/03/09 111/13/09 11/13/09
12/01/09 - 12/15/09}F 12/15/09 11/20/09 11/27/09 11727709 11/16/09 - 11/30/09 12/15/09 11/18/09 - 11/30/09 11/30/09
12/16/09 - 12/31/09} 12/31/09 12/07/09 12/11/09 12/11/09 12/01/09 - 12/15/09 12/31/09 12/03/09 ;12/15/09 12/15/09
01/01/10 - 01/15/10] 01/15/10 12/23/09 12/28/09 12/28/09 12/16/09 - 12/31/09 01/15/10 12/18/09 112/30/09 12/30/09

* - If documents are not submitted by this date, CALL terminations and leave without pay into UH Payroll Office (808) 956-7444

revised as of 8/13/2009



LAG PAYROLL - F53, F57, F67, F95, F65, F66
DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

Direct Deposit
PNF, G2, W/C, TDB Fringe & Tax Forms
New Hires, Form D-60,

Chg, G2, W/C, } Terminations* D55, Meals, T/A} Forms W-4 &
TDB to Payroll ] to Payrollby | to Payrollby |HW4 to Payroll
PAY PERIOD PAY DATE |[by 11:00 AMon] 11:00 AMon | 11:00 AMon |by 11:00 AM on

076309 -  67A5/09 07/20/09 06H15/09 06/19/09 07401409 06/19/09
07/16/0% - 043169 08/05/69 07/69/09 07409409 84109 07/09/09
08/01/09 -  B8A5/09 08/20/09 07/23/6% 07/23/69 08/64/09 07/23/09
08/16/09 -  08/31/09 09/04/09 08/07/09 08/07/09 08/18/09 08/07/09
09/01/09 -  09/15/09 09/18/09 08/24/09 08/24/09 09/02/09 08/24/09
09/16/09 - 09/30/09 10/05/09 09/04/09 09/04/09 09/17/09 09/04/09
10/01/09 - 10/15/09 10/20/09 09/21/09 09/28/09 10/02/09 09/28/09
10/16/09 - 10/31/09 11/05/09 10/06/09 10/13/09 10/20/09 10/13/09
11/01/09 - 11/15/09 11/20/09 10/22/09 10/26/09 11/04/09 10/26/09
11/16/09 - 11/30/09 12/04/09 11/06/09 11/10/09 11/18/09 11/10/09
12/01/09 - 12/15/09 12/18/09 11/20/09 11/27/09 12/03/09 11/27/09
12/16/09 - 12/31/09 01/05/10 12/07/09 12/11/09 12/17/09 12/11/09
01/01/10 -  01/15/10 01/20/10 12/23/09 12/28/09 1/4/10* 12/28/09

* - If documents are not submitted by this date, CALL terminations and leave without pay
to the Payroll Office (808) 956-7444 as soon as possible

*tentative

revised as of 8/13/2009



LAG (AFTER-THE-FACT) PAYROLL - F55, F59, F69, F77, F78, F6N, F60O
DUE DATES OF DOCUMENTS INTO PAYROLL OFFICE FOR CALENDAR YEAR 2009

Direct Deposit

F55, F59, F69, F77, F78 F6N, F60 & Tax Forms
Changes, G2, | New Hires, Fringe Hourly Form D-60,
W/C, TDB to }Terminations to] Report LWOP D55, D56, PNF, D-55t0 | Forms W-4 &
Payroll by 11:00f Payroll by 11:00] to Payrollby | Meals, T/A to Payroll by 11:00 HW4 to Payroll
PAY PERIOD PAY DATE AMon AMon* 11:00 AM on: | Payroll by 11:00 AMon* {by 11:00 Am on:
8440109 OH15/69 02/05/09 807169 6H3H4/09 8421/09 61/26/69 83/26/03 414709
04A6/09 04430709 65/26/09 64/23/09 084/28/09 05/04/09 05/05/09 05/65/09 04/28/09
65/01/09 B545/09 86/05/69 B5/08/69 05/12/69 685H9/69 65/20/09 65/26/09 18542409
86401169 86/15/09 8702409 06/08/09 06442/69 06/17/09 06/1:4/09 B6A17/09 i06/12/09
06/16/0% 06/36/09 B420/05 86/19/63 86/19/09 870109 87/61/09 870109 186/49/63
870409 872H45/09 08/05/09 070963 687/09/09 8709 8717169 G7A709 18440909
87416/09 043109 08£26/09 0742309 087/23/09 08/04/09 88/04/69 68/04/69 8423109
08/01/09 08/15/09 09/04/09 08/07/09 08/07/09 08/18/09 08/18/09 08/18/09 108/07/09
08/16/09 08/31/09 09/18/09 08/24/09 08/24/09 09/02/09 09/02/09 09/02/09 .08/24/09
09/01/09 09/15/09 10/05/09 09/04/09 09/04/09 09/17/09 09/17/09 09/17/09 .09/04/09
09/16/09 09/30/09 10/20/09 09/21/09 09/28/09 10/02/09 10/02/09 10/02/09 09/28/09
10/01/09 10/15/09 11/05/09 10/06/09 10/13/09 10/19/09 10/20/09 10/20/09 10/13/09
10/16/09 10/31/09 11/20/09 10/22/09 10/26/09 11/03/09 11/04/09 11/04/09 10/26/09
11/01/09 11/15/09 12/04/09 11/06/09 11/10/09 11/17/09 11/18/09 11/18/09 '11/10/09
11/16/09 11/30/09 12/18/09 11/20/09 11/27/09 12/02/09 12/03/09 12/03/09 11/27/09
12/01/09 12/15/09 01/05/10 12/07/09 12/11/09 12/17/09 12/17/09 12/17/09 -12/11/09
12/06/09 12/31/09 01/20/10 12/23/09 12/28/09 01/04/10 1/4/2010* 1/4/2010* 12/28/09

* - If documents are not submitted by this date, CALL terminations and leave without pay into UH Payroll Office (808) 956-7444
** - Hours submitted should be for actual hours worked. DO NOT PROJECT HOURS.

*tentative

revised as of 8/13/2009



PAY SCHEDULE FOR CALENDAR YEAR 2009

PAY DATE PAY PERIOD (DATE EARNED)
BU 07 (F54, F58, 168, F94) "AFTER-THE-FACT BU 07 OVERLOAD (FE5)
LAG - BOR, NON BU 07 LAG - BOR, NON BU 07 LAG - HOURLY (F6N, F60)
(F53, F57, F67, F95), LAG (F55, F59, F69), LAG CIVIL LAG - SCOPIS (FF1,

BU 07

LAG

CIVIL SERVICE (F65, F66)

SERVICE (F77, F78)

FF2, FE3, FF4) *

12/31/08
01/15/09
01/30/09
02/13/09
02/27/09
03/13/09
03/31/09
04/15/09
04/30/09
05/15/09
05/29/09
06/15/09
06/30/09
07/15/09
07/31/09
08/14/09
08/31/09
09/15/09
09/30/09
10/15/09
10/30/09
11/13/09
11/30/09
12/15/09

12/31/09- -

01/15/10

01/05/09
01/20/09
02/05/09
02/20/09
03/05/09
03/20/09
04/03/09
04/20/09
05/05/09
05/20/09
06/05/09
06/19/09
07/02/09
07/20/09
08/05/09
08/20/09
09/04/09
09/18/09
10/05/09
10/20/09
11/05/09
11/20/09
12/04/09
12/18/09

0105104

01/20/10

12/16 - 12/31/08
01/01 - 01/15/09
01/16 - 01/31/09
02/01 - 02/15/09
02/16 - 02/28/09
03/01 - 03/15/09
03/16 - 03/31/09
04/01 - 04/15/09
04/16 - 04/30/09
05/01 - 05/15/09
05/16 - 05/31/09
06/01 - 06/15/09
06/16 - 06/30/09
07/01 - 07/15/09
07/16 - 07/31/09
08/01 - 08/15/09
08/16 - 08/31/09
09/01 - 09/15/09
09/16 - 09/30/09
10/01 - 10/15/09
10/16 - 10/31/09
11/01 - 11/15/09
11/16 - 11/30/09
12/01 -12/15/09
12/16--12/31/09
01/01 - 01/15/10

12/01 - 12/15/08
12/16 - 12/31/08
01/01 - 01/15/09
01/16 - 01/31/09
02/01 - 02/15/09
02/16 - 02/28/09
03/01 - 03/15/09
03/16 - 03/31/09
04/01 - 04/15/09
04/16 - 04/30/09
05/01 - 05/15/09
05/16 - 05/31/09
06/01 - 06/15/09
06/16 - 06/30/09
07/01 - 07/15/09
07/16 - 07/31/09
08/01 - 08/15/09
08/16 - 08/31/09
09/01 - 09/15/09
09/16 - 09/30/09
10/01 - 10/15/09
10/16 - 10/31/09
11/01 - 11/15/09
11/16 - 11/30/09
12/01.-12/15/09. ... ...
12/16 - 12/31/09

* . Hours submitted should be for actual hours worked. DO NOT PROJECT HOURS.

12/01 - 12/15/08
12/16 - 12/31/08
01/01 - 01/15/09
01/16 - 01/31/09
02/01 - 02/15/09
02/16 - 02/28/09
03/01 - 03/15/09
03/16 - 03/31/09
04/01 - 04/15/09
04/16 - 04/30/09
05/01 - 05/15/09
05/16 - 05/31/09
06/01 - 06/15/09
06/16 - 06/30/09
07/01 - 07/15/09
07/16 - 07/31/09
08/01 - 08/15/09
08/16 - 08/31/09
09/01 - 09/15/09
09/16 - 09/30/09
10/01 - 10/15/09
10/16 - 10/31/09
11/01 - 11/15/09
11/16 - 11/30/09
12/01-12/15/09
12/16 - 12/31/09




AUTO-TERM DATES FOR CALENDAR YEAR 2009
BU 07 NON-LAG PAYROLL

Non-Lag Payroll If PR# = F54, F58, F68, or F94
Pay Date Deadline and NTE Date = Print Report on:
01/15/09 12/19/08 01/01 - 01/15/09 12/03/08
01/30/09 01/07/09 01/16 - 01/31/09 12/17/08
02/13/09 01/22/09 02/01 - 02/15/09 01/03/09
02/27/09 02/06/09 02/16 - 02/28/09 01/18/09
03/13/09 02/23/09 03/01 - 03/15/09 02/01/09
03/31/09 03/10/09 03/16 - 03/31/09 02/19/09
04/15/09 03/24/09 04/01 - 04/15/09 03/03/09
04/30/09 04/08/09 04/16 - 04/30/09 03/17/09
05/15/09 04/23/09 05/01 - 05/15/09 04/03/09
05/29/09 05/08/09 05/16 - 05/31/09 04/18/09
06/15/09 05/22/09 06/01 - 06/15/09 05/02/09
06/30/09 06/08/09 06/16 - 06/30/09 05/16/09
07/15/09 06/19/09 07/01 - 07/15/09 06/02/09
07/31/09 07/09/09 07/16 - 07/31/09 06/16/09
08/14/09 07/23/09 08/01 - 08/15/09 07/03/09
08/31/09 08/07/09 08/16 - 08/31/09 07/18/09
09/15/09 08/24/09 09/01 - 09/15/09 08/01/09
09/30/09 09/08/09 09/16 - 09/30/09 08/18/09
10/15/09 09/21/09 10/01 - 10/15/09 09/02/09
10/30/09 10/09/09 10/16 - 10/31/09 09/18/09
11/13/09 10/22/09 11/01 - 11/15/09 10/03/09
11/30/09 11/06/09 11/16 - 11/30/09 10/17/09
12/15/09 11/20/09 12/01 -12/15/09 11/03/09
12/31/09 12/07/09 12/16 - 12/31/09 11/17/09
01/15/10 12/23/09 01/01 - 01/15/10 12/01/09




REGULAR LAG PAYROLL

AUTO-TERM DATES FOR CALENDAR YEAR 2009

Lag Pay Payroll If PR# = F53, F57, F67, F65, F66, or F95
Date Deadline and NTE Date = Print Report on:
01/20/09 12/19/08 01/01 - 01/15/09 12/03/08
02/05/09 01/07/09 01/16 - 01/31/09 12/17/08
02/20/09 01/22/09 02/01 - 02/15/09 01/03/09
03/05/09 02/06/09 02/16 - 02/28/09 01/18/09
03/20/09 02/23/09 03/01 - 03/15/09 02/01/09
04/05/06 03/10/09 03/16 - 03/31/09 02/19/09
04/20/09 03/24/09 04/01 - 04/15/09 03/03/09
05/05/09 04/08/09 04/16 - 04/30/09 03/17/09
05/20/09 04/23/09 05/01 - 05/15/09 04/03/09
06/05/09 05/08/09 05/16 - 05/31/09 04/18/09
06/19/09 05/22/09 06/01 - 06/15/09 05/02/09
07/02/09 06/08/09 06/16 - 06/30/09 05/16/09
07/20/09 06/19/09 07/01 - 07/15/09 06/02/09
08/05/09 07/09/09 07/16 - 07/31/09 06/16/09
08/20/09 07/23/09 08/01 - 08/15/09 07/03/09
09/04/09 08/07/09 08/16 - 08/31/09 07/18/09
09/18/09 08/24/09 09/01 - 09/15/09 08/01/09
10/05/09 09/04/09 09/16 - 09/30/09 08/18/09
10/20/09 09/21/09 10/01 - 10/15/09 09/02/09
11/05/09 10/06/09 10/16 - 10/31/09 09/18/09
11/20/09 10/22/09 11/01 - 11/15/09 10/03/09
12/04/09 11/06/09 11/16 - 11/30/09 10/17/09
12/18/09 11/20/09 12/01 -12/15/09 11/03/09
01/05/10 12/07/09 12/16 - 12/31/09 11/17/09
01/20/10 12/23/09 01/01 - 01/15/10 12/01/09




AUTO-TERM DATES FOR CALENDAR YEAR 2009
"AFTER-THE-FACT" PAYROLL

Lag Pay Payroll If PR# = F55, F59, F69, or F77
Date Deadline and NTE Date = Print Report on:

01/20/09 12/19/08 12/16 - 12/31/08 12/03/08
02/05/09 01/07/09 01/01 - 01/15/09 12/17/08
02/20/09 01/22/09 01/16 - 01/31/09 01/03/09
03/05/09 02/06/09 02/01 - 02/15/09 01/18/09
03/20/09 02/23/09 02/16 - 02/28/09 02/01/09
04/05/06 03/10/09 03/01 - 03/15/09 02/15/09
04/20/09 03/24/09 03/16 - 03/31/09 03/03/09
05/05/09 04/08/09 04/01 - 04/15/09 03/17/09
05/20/09 04/23/09 04/16 - 04/30/09 04/03/09
06/05/09 05/08/09 05/01 - 05/15/09 04/18/09
06/19/09 05/22/09 05/16 - 05/31/09 05/02/09
07/02/09 06/08/09 06/01 - 06/15/09 05/16/09
07/20/09 06/19/09 06/16 - 06/30/09 06/02/09
08/05/09 07/09/09 07/01 - 07/15/09 06/16/09
08/20/09 07/23/09 07/16 - 07/31/09 07/03/09
09/04/09 08/07/09 08/01 - 08/15/09 07/18/09
09/18/09 08/24/09 08/16 - 08/31/09 08/01/09
10/05/09 09/04/09 09/01 - 09/15/09 08/18/09
10/20/09 09/21/09 09/16 - 09/30/09 09/02/09
11/05/09 10/06/09 10/01 - 10/15/09 09/18/09
11/20/09 10/22/09 10/16 - 10/31/09 10/03/09
12/04/09 11/06/09 11/01 - 11/15/09 10/17/09
12/18/09 11/20/09 11/16 - 11/30/09 11/03/09
01/05/10 12/07/09 12/01 -12/15/09 11/17/09
01/20/10 12/23/09 12/16 - 12/31/09 12/01/09




