UNIVERSITY OF HAWAII oATE: 09 /15705

SPECIAL CHECK DISTRIBUTION REQUEST

DOCUMENT NUMBER

VENDOR NAME

AMOUNT

nclosure

(NOTE: Staple FMIS-37 in front of copy of enclosure(s). Staple the PO, invoices, etc.
together. Then staple the FMIS-37 & enclosure set in front of the PO, invoice, etc. set.)

pecial Handle

Contact:

Phone:

(NOTEs: 1. Special Handle checks will be held in the department's daily pick-up
envelope at Clerical Section window. 2. Staple FMIS-37 in front of PO. invoice. etc.)

DEPARTMENT:

APPROVED BY:

Fiscal Office Staff Date FO Code
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